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2018 r.
1.OBIIUE ITOJIOKEHMA

1.1 Tlomutuka o0paboTku mnepcoHanbHbiX AaHHBIX B ['BIIOY KK «AJIXT»
(manee — IlonuTuka) ompeaensieT OCHOBHBIC MPHUHIIMIIBI, 1I€TH, YCIOBUS U CIIOCOOBI
00pabOTKY MEPCOHANTBHBIX JTAHHBIX, IEPEYHH CYOBEKTOB M COCTaB 00pabaThIBAEMbIX
B I'BIIOY KK «AJIXT» (manee — YupexaeHHe) MEPCOHATBbHBIX JaHHBIX, AEUCTBUS
W Ollepaluy, COBEpIIaeMble C IEPCOHATBHBIMU JIaHHBIMHU, TIpaBa CyOBEKTOB
NEPCOHANBHBIX JAaHHBIX, a TaKXKEe COJEPKUT CBEJEHUA O peaJu3yeMbIX B
VYupexxaeHuu TpeOoBaHUAX K 3alIUTE MEPCOHATBHBIX TAHHBIX.

1.2. Tlomutuka TpHWHSATA C MEIBIO 3alUTHl MpPaB W CBOOOJM dYEJIOBEKa U
rpakJaHuHa Mpu 00pabOTKe MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE 3allUTHI MPaB Ha
HENPUKOCHOBEHHOCTh YAaCTHOM KU3HH, JINYHYIO U CEMENHYIO TAHY.

1.3. JlokanbHbIE HOPMATUBHBIC AKTHI U UHBIE JOKYMEHTHI, PETJIaMEHTUPYIOIINE
00pabOTKy MEePCOHABHBIX JIAHHBIX B YUPEKICHUH, B TOM YHCIIC TIPH KX 00pabOTKE B
UH(OPMAITMOHHBIX CUCTEMaX, CoJIepKaIInuX NIEPCOHATBHBIC TaHHBIC,
pa3pabaThIBAIOTCS B YUPEKIECHUU C yueToM nojioxkenuit [loauTuku.

1.4. B [Tonutuke UCHONB3YIOTCS CIIETYIOIINE OCHOBHBIE TEPMUHBI:

—  TIepPCOHAJbHBIC JaHHBIC — JI00ass HHGOPMAITHS, OTHOCAIIASACS K TPSIMO A
KOCBEHHO OIPEACIICHHOMY WM oOmpeneiasieMoMy (U3HUYecKoMy JHIy (CyOBeKTy
MIEPCOHANLHBIX JJAHHBIX);

—  oImeparop MepCOHANbHBIX JAHHBIX (OMEPAaTOp) — roCyJapCTBEHHBIM Opra,
MYHUITUTIATBHBIA OpTraH, IOPUANIECKOe Wi (U3HIECKOE JIUIIO, CAMOCTOSITSIIBHO TN
COBMECTHO C JPYTMMH JIUIIAMHA OPTaHM3YIOIMHEe © (WIH) OCYIIECTBIISIONINE
00pabOTKy TEepCOHAIBHBIX JAHHBIX, a TaKXe OMNPEACIAIoNue IeIu 00padoTKU
MEPCOHANILHBIX JTAHHBIX, COCTaB IMEPCOHAIBHBIX JAaHHBIX, MOJUICKANUX 00padoTKe,
JefcTBUs (Omepalyn), COBEpIIaeMbIe C MEPCOHATBHBIMU TAHHBIMU;

—  00paboTka MepCOHANbHBIX JAHHBIX — JII00O€ JeiCTBUE (Oomepanus) WiH
COBOKYMHOCTb JIEHCTBUIN (OTEpalnii) ¢ MepCOHATIbHBIMU JaHHBIMH, COBEPIIAEMBIX C
MCITOJIb30BAaHUEM CPEJICTB aBTOMATHU3AIMK WM 0€3 WX HCmoib3oBaHusa. OOpaboTka

IICPCOHAJIBHBIX JAaHHBIX BKJIOYACT B CG6H, B TOM YHCIIC: C60p, 3aIInChb,



CUCTEMATHU3AINI0, HAKOIUICHHE, XpaHEHWe, yTouHeHue (0OHOBIEHWE, U3MEHEHHE),
U3BJICUCHUE, WCIOJB30BAHKUE, Tiepeaady (pacnpocTpaHEHUE, MPEOCTABICHHE,
JOCTYII), 00€3TMYnBaHE, OJIOKUPOBAHUE, YIAJICHUE, YHUUTOKEHUE;

—  aBTOMAaTU3HMpOBaHHas 00pabOTKa NEpCOHAIBHBIX JAaHHBIX — 0O0paboTKa
MEPCOHAIILHBIX JJAHHBIX C TIOMOIIBIO CPEJICTB BHIYUCIUTEILHON TEXHUKH;

—  pacnpoCTpaHEHHE MEPCOHAJIBHBIX JIAHHBIX — JICWCTBHS, HAIIPABJICHHbIC HA
PaCKpBITHE IMEPCOHANTBHBIX JTAHHBIX HEONPEACICHHOMY KPYTY JIUIL;

—  TIPEIOCTaBJICHUE TMEPCOHAIBHBIX JAaHHBIX — JICUCTBHS, HAIPAaBJICHHBIC HA
PaCKpBITHE TEPCOHATLHBIX JAaHHBIX OMPEACICHHOMY JIMIY WU OIpPEACICHHOMY
KpYTYy JIUIL;

—  OJIOKMpOBaHWE TMEPCOHANBHBIX JAHHBIX — BPEMEHHOE TMpPEeKpalleHue
00paboOTKM TEPCOHATBHBIX JAHHBIX (32 HCKIIOYEHHUEM CJydaeB, eciii o0paboTka
HeoOXoauMa JijIsl yTOYHEHUS IEPCOHATBHBIX JaHHBIX);

—  YHUYTOXCHHE MEePCOHANBHBIX JTAHHBIX — JEHCTBUA, B PE3yJIbTaTe KOTOPHIX
CTAHOBHUTCS HEBO3MOXKHBIM BOCCTAaHOBHUTH COJIEpKAHUE TEPCOHAIBHBIX JIaHHBIX B
WH()OPMAITMOHHONW CHCTEME TIEPCOHATBHBIX JAHHBIX U (MJIH) B PE3yJIbTaTe KOTOPBIX
YHUYTOXKAIOTCS MaTepUaIbHbIE HOCUTEIHN TIEPCOHATBHBIX JAaHHBIX;

—  00e31MYMBaHME TMEPCOHAIBHBIX JAHHBIX — JEHCTBUSA, B pE3yJbTaTe
KOTOPBIX CTaHOBUTCS HEBO3MOXKHBIM 0€3 WCIOJB30BaHHS  JOMOTHUTECIBHON
nH(OpPMAITUU ONPECTUTh MPUHAIICKHOCTh TEPCOHATBHBIX JTaHHBIX KOHKPETHOMY
CyOBEKTY MEPCOHANBHBIX JTAHHBIX;

—  uH(pOpMAIIMOHHAS] CHUCTEMa IMEPCOHAIBHBIX JAHHBIX — COBOKYMHOCTH
coJepKaluxcss B 0a3ax JIaHHBIX IMEPCOHAIBHBIX JTAaHHBIX M OOCCIEUYMBAIONINX HX
00paboTKy HH(POPMAITMOHHBIX TEXHOJIOTUN U TEXHUYECKUX CPEJICTB,;

—  TpaHCTpaHWYHas Tieperada TMEepPCOHANBHBIX JIAaHHBIX —  I[epejada
NEPCOHATBHBIX JAHHBIX HAa TEPPUTOPUIO MHOCTPAHHOTO TOCY/IapCTBA OpraHy BJIACTU
WHOCTPAHHOTO TOCY/IapCTBA, MHOCTPAHHOMY (PH3UYECKOMY JIHITY WM HHOCTPAHHOMY
IOPUIUIECKOMY JTUITY.

1.5. OcHOBHBIE 00SI3aHHOCTH Y UpPEKACHHUS:



1.5.1. JomxHOCTHBIE JHUIA YUpexKACHHUS, B OOS3aHHOCTH KOTOPBIX BXOJHT
o0paboTka 3ampocoB M oOpaiieHuil CyOBEKTOB IMEPCOHAIBHBIX JaHHBIX, OOS3aHbI
o0ecrneunTh KaxaoMy CyOBEKTYy BO3MOXXHOCTh O3HAKOMJIEHUS C JOKYMEHTaMU H
MarepuajiaMH, COJEpKallUMU HUX T[EpPCOHAJbHBIE JaHHBIE, €CJIM HMHOE HE
MPElyCMOTPEHO 3aKOHOM, B COOTBETCTBUM C PeriiamMmeHTOM pearupoBaHHsl Ha
3anpoChl CYObEKTOB MEPCOHATBHBIX TaAHHBIX.

1.5.2. Yupexxnenue o0sa3yeTcs HE NMPUHUMATh Ha OCHOBAaHUHU HUCKIIOUYUTEIHHO
aBTOMATU3UPOBAHHOW  OOpaOOTKM  PEIICHHS, TMOPOXKIAIIINE  OPUIUYECKUC
MOCJICJICTBUS B OTHOIIEHUU CyOBEKTOB MEPCOHATIBHBIX JAHHBIX WU WHBIM 00pazoMm
3aTparvBarollie UX MPaBa U 3aKOHHbIE HHTEPECHI.

1.6. IIpaBa 1 0053aHHOCTU CyOBEKTOB MEPCOHANBHBIX JAHHBIX

1.6.1. B muensax 3amUThl CBOMX IMEPCOHAJBHBIX JAHHBIX, XPAHSAIIUXCS B
YupexaeHuu, CyObeKT MepcoOHaIbHBIX IAaHHBIX UMEET MPABO:

— MOJIYYUTb JIOCTYH K CBOMM NEPCOHAIBHBIM JTaHHBIM;

— TOJNIYyYUTh HMHGPOPMAIIMIO, KACAIOIIYIOCS OO0paOOTKH €ro MepCcoOHATbHBIX
JTAHHBIX;

— TpeboBaTh WCKJIIOYEHUS WU UCIPABICHUS HEBEPHBIX WIW HETOJIHBIX
NEPCOHAIBHBIX JTAHHBIX;

— MOJIy4aTh CBOOOHBIN OECIIaTHBIN AOCTYI K CBOUM IMEPCOHATIBHBIM JaHHBIM,
BKJIFOYAsi TIPaBO Ha IMOJTYYEHUE KOMHM JIFOOOW 3amucH, COAepIKaIleil mepcoHalIbHbBIE
JTaHHBIE;

— JIONOJIHUTH TMEPCOHAIBHBIE JAHHBIE OLICHOYHOIO XapaKTepa 3asBJIICHUEM,
BBIPAYKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PEHHS;

— ONpENEeNATh CBOMX MPEACTABUTENEH [JIs 3allMThl CBOMX MEPCOHATBHBIX
JAHHBIX;

— TpeOOBaTh COXPAHEHHUS U 3aIIUTHI CBOCH JIMYHOW U CEMEMHON TalHbI,

— o0xajoBaTh B CyJle JIFOOble HEMPABOMEpPHbIC NEUCTBUA WU Oe3AeiCTBUS
Yupexaenust mpu 00paboTKe 1 3alIUTe €ro MePCOHATBHBIX JTAHHBIX.

1.6.2. PaboTHuKHU 1 oOyyaroniuecs: YupexaeHus: o0s3aHbl:



— B Clly4asX, HOPEAyCMOTPEHHBIX 3aKOHOM WM JIOTOBOPOM, IE€PEAaBaTh
YupexIeHUIO T0CTOBEPHBIE JOKYMEHTBI, COAECPKAI1e IEPCOHAIbHBIC JaHHBIE;

— HE NPEAOCTABIIATh HEBEPHBIE NIEPCOHANBHBIE JJAHHBIC, 4 B CITy4ae U3MEHEHUN B
MEPCOHANILHBIX JAHHBIX, OOHAPYKEHHsI OIMTMOOK WM HETOYHOCTEH B HUX ((hamwins,

MECTO XKHUTEIbCTBA U T. [I.), HE3AMEJIUTEIILHO COOOIIUTHL 00 3TOM B YUpexeHHUE.

2. OEJIN CBOPA TIEPCOHAJIBHBIX JJAHHBIX

2.1. IlepcoHanbHbIe 1aHHbIE 00PabATHIBAIOTCS B Y UPEKICHUU B LEIAX:

2.1.1. obGecneuennst cobmonenus Koncturynuu Poccuiickoit ®eneparum,
3aKOHOB M MHBIX HOPMATUBHBIX MPaBOBbIX akTOB Poccuiickon denepanuy;

2.1.2. peryaupoBaHus TPYAOBBIX OTHOIIEHHUI C paOOTHUKAMU Y UpexKICHUS;

2.1.3. ocyiecTBiieHUs] 00pa30BaTEIBLHOIO MPOIECCa B Y UPEKICHUH;

2.1.4 TOArOTOBKM, 3aKJIIOUYCHUS, HCIOJHEHUS U NPEKPaAIleHUs: JOTOBOPOB
C KOHTpareHTaMu;

2.1.5. ucnosiHeHUs CyJIeOHBIX aKTOB, aKTOB JAPYTHX OPTaHOB WM JOHKHOCTHBIX
JIALL, TIOJJIEKAIIUX HMCIIOJIHEHUIO B COOTBETCTBUM C 3aKOHOJATEIBLCTBOM POCCUMCKOU
®denepanuu 006 UCTIOTHUTEIIBHOM MTPOU3BOICTBE;

2.1.6. ocyulecTBIEHHUs TpaB M 3aKOHHBIX HHTEPECOB YUPEKICHHS B pAMKax
OCYILIECTBJIICHUSI BUJOB JEATEIbHOCTH, NPEAYCMOTPEHHBIX YCTaBOM U MUHBIMU
JIOKaJIbHBIMU HOPMATUBHBIMU aKTaMU Y UPEKICHHUS;

2.1.7. B MHBIX 3aKOHHBIX LEIIAX.

2.2.  VYupexjaeHue OCYHIIECTBISIET 00pabOTKYy TMEPCOHANBHBIX JaHHBIX
pabOTHHUKOB M O0O0yYaromuxcs YUpexKJACHHUs U JAPYTUX CYOBEKTOB MMEPCOHAIBHBIX
JTAHHBIX, HE COCTOAIIUX C YUPEKJICHUEM B TPYJAOBBIX OTHOIICHUSX, B COOTBETCTBUU
CO CJIEIYIOIIMMU TPUHIUIIAMM:

2.2.1. oO6paboTKa MEPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS HA 3aKOHHOM H
CIIPaBEJIMBON OCHOBE;

2.2.2. o0OpaboTka TEPCOHANBHBIX JaHHBIX OTPAHWYMBACTCS JOCTHKCHHEM

KOHKPETHBIX, 3apaHee ONPEACICHHBIX U 3aKOHHBIX Iuened. He gomyckaercs



00paboTKa MepCOHANBHBIX JAHHBIX, HECOBMECTHMAS C IEJIIMU cOOpa TEPCOHATBHBIX
JTAHHBIX;

2.2.3. He pomnyckaercsa 00ObeIMHEHHE 0a3 JaHHBIX, COAEPIKALIUX MMEPCOHAIbHbBIE
TaHHBIE, 00pabOTKa KOTOPBIX OCYIIECTBISETCS B LEAX, HECOBMECTUMBIX MEKIY
coOoii;

2.2.4. 00paboTKe MOAJIEKAT TOJBKO NMEPCOHANBHBIC JaHHBIE, KOTOPhIE OTBEYAIOT
eIsIM UX 00paboTKH;

2.2.5. copepxkaHue U 00beM 00pabaThIBAEMBbIX MEPCOHAJIBHBIX JIAHHBIX
COOTBETCTBYET 3asBICHHBIM IelsiM 00padoTku. OOpabaTbiBaeMble MEPCOHATBHBIC
JaHHBIE HE JOJKHBI OBITh M30BITOYHBIMU IO OTHOIICHHUIO K 3asBJICHHBIM IIEJISIM
ux o0paboTKH;

2.2.6. pu 00pabOTKEe NEPCOHANBHBIX JIAHHBIX OOCCIEYMBAIOTCS TOYHOCTH
MEPCOHANBHBIX ~ JaHHBIX,  MX JOCTAaTOYHOCTh,  a B HCOOXOAMMBIX  CIIydasx
¥ aKTyaJIbHOCTh TIO OTHOIIEHUIO K IEIsIM OOpaOOTKH TEepPCOHAIBHBIX JTaHHBIX. B
VYupexxaeHun  OpUHUMAIOTCS  HeoOxoaumble  Mepbl  Jubo  oOecrieyuBaeTcs
UX MPUHATHAE 110 YIAJCHUI0O WM  yTOYHEHUIO HEMOJHBIX WM  HETOYHBIX
MEPCOHANIBHBIX JAHHBIX;

2.2.7. XpaHeHHME TEPCOHAIBHBIX JIAHHBIX  OCYIIECTBISIETCA B (opme,
MO3BOJISIONIEH ONPEEeTUTh CyOBeKTa TIEPCOHATBHBIX JaHHBIX, HE JOJIBIIE, YEM ITOTO
TpeOylOT 1en O00padOTKM TMEepPCOHANBHBIX JAHHBIX, €CIIH CPOK XPaHCHHUS
MEPCOHANILHBIX JIAHHBIX HE YCTAaHOBJICH (eaepaabHbIM 3aKOHOM, JIOTOBOPOM,
CTOPOHOM KOTOPOTO, BBITOJAONPUOOPETATEIEM WJIH TOPYYUTEIEM IO KOTOPOMY
ABJISIETCS CYOBEKT MEPCOHANBHBIX JTAHHBIX;

2.2.8. oOpabaThiBaeMble IE€pPCOHAJbHBIE JaHHBIE YHHUYTOXAIOTCSA JIHOO
00€3IMYMBAIOTCS 10 JOCTHMIKEHUW 1efied o0paboTKM WM B caydae yTpaThl
HEOOXOJIUMOCTH B JOCTHMIXKEHUU JTHX IIeJIe, eClIM HHOE He MPEeayCMOTPEHO

(henepaabHBIM 3aKOHOM.

3. TIPABOBbIE OCHOBAHUA OBPABOTKU ITEPCOHAJIBHBIX
JJTAHHBIX



3.1. llonutuka  0O0paOOTKM  TEPCOHATBHBIX  JIAHHBIX B YUPEXKICHHUU
OTpENENSIETCS B COOTBETCTBUU  CO CICAYIOIMIMMHA HOPMATUBHBIMU  MPABOBBIMU
aKTaMH:

— Tpynosou koaekc Poccuiickoit @enepannu;

— VYxka3 IIpesupenta Poccumiickoit @enepamuu ot 6 mapta 1997 r.
Ne 188 «O0 yrBepxkaenuu [lepeuns cBeaeHN KOHPUIECHIIMAIBHOTO XapaKkTepay;

— mnoctaHoBieHnue IlpaButennbcTBa Poccuiickoit denepanuu ot 15 ceHTaOps
2008 1. Ne 687 «OO06 yTBepxkaenun Ilonoxkenuss 00 0COOEHHOCTAX  00pPabOTKH
MEePCOHANBHBIX  JaHHBIX, OCYIIECTBIIEMOW 0€3  HMCIOJb30BaHHUS  CPEJCTB
aBTOMATHU3AIINI;

— noctanoBnenue IlpaBurensctBa Poccniickon @enepanum ot 6 nrons 2008 r.
Ne 512 «O0 yTBepxkaeHun TpeOOBaHMIA K MaT€pHUAIbHBIM HOCHTEJISIM
OMOMETPUYECKUX MEPCOHAIBHBIX JAHHBIX U TEXHOJIOTHSM XPaHEHUS TaKUX JaHHBIX
BHE MH(OPMAIMOHHBIX CUCTEM MEPCOHATBHBIX TAHHBIX»;

— nocta"opienue [IpaButenscTBa Poccuiickoit denepanun ot 1 HOsIOps 2012 .
No 1119 «O06 yTBepkieHrr TpeOOBaHUN K 3al[UTe IMEPCOHAIBHBIX JIAaHHBIX TMIPU
ux 00paboTke B MHPOPMAIIMOHHBIX CUCTEMAX TIEPCOHATBHBIX JAHHBIX;

— npuka3z PockomHamzopa ot 05 centsiops 2013 r. Ne 996 «O6 yTBepKaeHUU
TpeOOBAHMI U METOJOB MO 0OE3TMUYNBAHUIO IEPCOHATIBHBIX JAHHBIX»;

— HHBIE HOPMAaTHUBHBIE TMpaBOBble akTbl  Poccuiickon  Penepanuu
1 HOPMaTUBHBIC IOKYMEHThI YITOJTHOMOUYEHHBIX OPTaHOB rOCY/1IapCTBEHHOM BJIACTH.

3.2. B memsax peanuzanuu NIOJIOYKEHUM [Tonutukn B YUpexICHUN
pa3pabaThIBAIOTCS COOTBETCTBYIOIIME JIOKAJbHBIE HOPMATUBHBIE aKThl U WHBIC
JIOKYMEHTHI, B TOM YHUCJIE:

— TIOJIO’KEHHE O pabOTe C MePCOHATBHBIMU JTAHHBIMU PAa0OTHUKOB U
oOy4Jaromuxcs YupexIeHus;

— MOoJoXeHHue o0 obecrneueHnn O€30MacHOCTH NEPCOHAJIBHBIX JAHHBIX MPHU
nx 00paboTke B MHGOPMAIIMOHHBIX CUCTEMAX MEPCOHATBHBIX IAHHBIX Y UYPESKICHUS;

— WHBIC JIOKAJIbHbIE HOPMATHUBHBIC AKThl M JOKYMEHTHI, PEriaMeHTUPYIOLIHE

BOIPOCHI 00PabOTKHU MEPCOHATBHBIX JIAHHBIX B Y UPEKICHUU.



4. ObFbEM U KATEI'OPUN OBPABATBIBAEMBIX ITEPCOHAJIBHBIX

JAHHBIX, KATEI'OPUN CYBBEKTOB ITEPCOHAJIBHBIX JTAHHBIX

4.1. O0beM mepCcOHANBHBIX JMJAHHBIX, OOpabaThIBaeMBIX B YUPEKICHUH,
OIpPENENISIETCS. B COOTBETCTBUM € 3aKOHOAATENbCTBOM Poccuiickon @Penepaunun
Y JIOKAIbHBIMA HOPMATUBHBIMH aKTaMH YUPESXKJICHHUS C YUETOM Ieliel oOpaboTKu
NEPCOHATBHBIX JaHHBIX, YKa3aHHBIX B pazzeine 2 [lonuTuku.

4.2. O6paboTKa CreHaIbHBIX KaTeropuii MepCOHAIBHBIX JAaHHBIX, KaCAFOIIMXCS
PacoBO, HAIIMOHATHLHON MPUHAICKHOCTH, TIOJTUTUIECKUX B3TIISI0B, PEIUTHO3ZHBIX
wim  ¢uwiocodpCckux — yOSKICHW, HMHTUMHOW  JKU3HM, B  YUPEKICHUU
HE OCYIIECTBIISETCS.

43.B YupexjieHuu 00pabaThIBatOTCS MepCOHAIbHBIE JTAHHBIC
CIIETYIONTUX KaTETOpHil CyOBEKTOB:

— KaHJIMJATOB, PAaOOTHHUKOB, POJCTBEHHHUKOB pPaOOTHUKOB, JIUI, paHEe
COCTOSIBIIIUX B TPYJOBBIX OTHOIICHUSAX C Y UPESKICHHUEM;

- a0UTYPUEHTOB, O0YUYaAIOIMIUXCS Y UPEIKICHUS;

— dbu3nUecKnX JMIl MO JOTOBOPAM TPaXTaHCKO-TIPABOBOTO XapakKTepa,
aBTOPOB PE3YJIbTATOB UHTEIICKTYIbHON JESTEIHHOCTH;

—  KOHTPAareHToB — (U3WYECKUX JIMIl, TpeAcTaBUTeNled W pPaOOTHUKOB
KOHTPAreHTOB (FOPUAMYECKHUX JIHIT).

4.3.1. OObem o00pabaThiBa€MBIX TIEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB
YupexaeHus.

[Tpu npueme Ha paboTy B YupekaeHuu pabOTHUK OT/eNa KaapoB oOpadbaTriBaeT
CJIeyIONMEe aHKETHBIE U Onorpadudeckue JaHHbIe pabOTHUKA.

— o6mme cBenenus (D.M.O. paboTHHKaA, JaTa POXKACHUS, MECTO POXKIACHUS,
rpaKJaHCTBO, oOpa3zoBaHue, npodeccus, cTaxx padoThl, COCTOSHHUE B Opake, cocTaB
CEMbH, TACMIOPTHBIC JIAHHBIE, aJIPEC MECTA )KUTEIbCTBA);

— CBEJICHUSI O BOMHCKOM YYEeTe;

— JIpyrue JaHHble, HeOOXOAMMbIC MPU MpueMe Ha paboTy B COOTBETCTBUH C

TpeOOBAHUSIMHU TPYIOBOT'O 3aKOHOIaTEILCTBA.



B nmanpHeiimemM B JMYHYIO KapTouky paboTtHuka mo ¢opme T-2 BHocAT
CBEJICHUS:

— 0 TIEpPeBOJIax Ha APYTYIO padboTy;

— aTTeCTaIluH, MOBBINIICHUN KBTI (PUKAIIAH, npodeccuoHaIbHOM
MEePETOITOTOBKE;

— Harpajaax (MOOUIPEHUSX ), TOYETHBIX 3BAHUSX;

— COILIMAJIBHBIX JIbFOTAX, HA KOTOPbIE pAOOTHUK UMEET MPABO B COOTBETCTBUU C

3aKOHO/IaTEIHCTBOM.

[{enn 0OpabOTKM MEPCOHANBHBIX TAHHBIX PAOOTHUKOB Y UPEKACHHUS:

— BEJICHUE KaJIpOBOT0 YYETa;

— yueT pabodero BpeMeHU pabOTHUKOB;

— pacuer 3apaboTHOM TIaThl PAOOTHUKOB;

— BEJICHUE HAJIOTOBOTO YUETa;

— BEJICHUE BOMHCKOTO y4€Ta;

— TMpeJoCTaBlIEHHE B TOCYJapCTBEHHbIE OpraHbl pPerIaMeHTHPOBAHHOMN
OTYETHOCTH;

— 00s3aTeNbHOE U JOOPOBOJIBLHOE MEAUIIMHCKOE CTPaxoBaHUE PAOOTHUKOB;

— OpoHUpPOBaHKE U OIUIaTa OUJIETOB M TOCTUHUYHBIX HOMEPOB paOOTHUKAM;

— apXWBHOE XPaHCHHE JTAHHBIX;

— CONEUCTBHE PAa0OTHHKY B TPYJAOYCTPOWCTBE, OOYUYEHWH, MPOIBMIKEHUU TIO
CITy0€, MOTb30BaHUN PA3TUIHBIX JIBTOT.

[Tonyuenne u oOpabOTKa MNEPCOHANBHBIX JAHHBIX PaOOTHUKA YupexKAeHUs
JIOJIKHBI OCYIIIECTBIATHCS UCKIIOYUTENIBHO B YKa3aHHBIX IENSIX.

[ToyyeHHBIC TEpPCOHANBHBIC JaHHBIC, HEOOXOAUMBIC I  JOCTHKCHHUS
BBIIIICYKA3aHHBIX II€JIeH, OTPaXKAIOTCS B JIMYHOM Jiejie paOOTHUKA B COOTBETCTBUU C
TpeOOBAHUSIMU  TPYJOBOTO 3aKOHOJATENbCTBA W BHYTPEHHUX HOPMATHUBHBIX
JOKYMEHTaX YUpEeXACHHS, PETIaMEHTHUPYIOINX KaJpOBOE EJIOMPOU3BOJCTBO U
yUeT.

4.3.2. Ilpu noctymieHue B YupexaeHue oopadaThiBaeT CICAYIONIINE EPCOHATBHBIC

JaHHBIC 06yqa}0mnxc;1, K KOTOPBIMH OTHOCATCA:



- TOKYMEHTHI, YAOCTOBEPSIOIINE JUIHOCTh 00yJaromierocs (macmnopr);

- JOKYMEHTBI O MECTE MPOKNUBAHUS;

- IOKYMEHTBI O COCTABE CEMBbHU;

- HICHTU(DUKAITMOHHBIA HOMEP HAJIOTOTIIATEIBIINKA;

- CTPaxoBO€ CBUAETEIHCTBO TOCYIAPCTBEHHOTO IEHCUOHHOTO CTPAaXOBAHUS,

- CTpaxoOBOM MOJUC 00s13aTELHOTO0 MEAUIIMHCKOTO CTPAXOBaHUS,

- JOKYMEHTBI, IIOATBEP)KAAIOIIME IIpaBa HA JONOJHUTEIbHBIC TAPAHTUU U
KOMIIEHCAIUU 1o ONpeAeIEHHBIM OCHOBAHHUSM, PEyCMOTPEHHBIM
3aKOHOJIATEIHCTBOM (POJUTETU-UHBAIHMIbI, HETOJHAs CeMbs, PEOEHOK-cUpOTa U
T.IL.);

- UHBIE JOKYMEHTHI, COAEpKAIllle NEPCOHANbHBIE JaHHBIE (B TOM YHCIE CBEACHUS,
HEOOXOJMMBIC ISl TPENOCTaBICHUS OOyJarormmmcsi (€ro poauTeNsiM, 3aKOHHBIM
MPEJCTABUTEIISIM) TapaHTUH M KOMIICHCAIlMH, YCTAHOBJICHHBIX JIEUCTBYIOIIUM
3aKOHOAATEIHLCTBOM).

4.3.3. TlepcoHanbHble JaHHbIE (DU3UYECKUX JUI[ MO JIOrOBOpaM TIpakIaHCKO-
MIPABOBOTO XapakTepa, aBTOPOB pPE3yJIbTATOB HWHTEIJIEKTYyalbHOW JI€SITEIbHOCTH;
KOHTPAreHTOB — (PU3UYECKUX JIUIl M MpEJCTaBUTENeH U pabOTHUKOB KOHTPAreHTOB
(FOpUIUYECKUX JIHIT).

CoctaB 1 00beM MEPCOHANBHBIX JAHHBIX YKA3aHHBIX CYOBEKTOB ONPEEIAETCS B
COOTBETCTBUM C BHYTPEHHHMMH HOPMATHBHBIMM JIOKyMEHTaMU Y UYPEKICHHUS,
pErIaMEHTUPYIOIMMHU  AEATENIbHOCTh 0  peaM3allid  YCTaBHBIX  LIEJEH,
OCYIIECTBIICHUE CHEIOK B COOTBETCTBUM C 3aKOHOJATEILCTBOM Pocculickon
denepanvy, Ha OCHOBAaHUU YTBEPXKJICHHBIX (OPM JIOKYMEHTOB (JJOTOBOPOB/aHKET U
3a5BOK).

[{enn 0OpabOTKM MEPCOHANBHBIX TAHHBIX YKa3aHHBIX CYObEKTOB:

— peanu3anys yCTaBHBIX LEIEH Y UYpeKICHUS;

— OCYUIECTBJIEHUE CIIEJIOK B COOTBETCTBHUM C 3aKOHOAATENbCTBOM Poccuiickon

denepanum.

5. HOPAJOK U YCIIOBUA OBPABOTKHU ITEPCOHAJIbHBIX TAHHBIX



5.1. YupexxJieHre npu OCyIIECTBICHHH 00paOOTKHU MTePCOHATbHBIX TAHHBIX:

— TpUHUMAET Mepbl, HEOOXOJUMbIE U JOCTATOYHBIC ISl OOeCTICYeHUS
BBINIOJIHEHUS TpeOOBaHUI 3aKoHOJaTeNbCcTBa Poccuiickoit denepanuy U JIOKAIbHBIX
HOPMATHBHBIX aKTOB Y UPEKJICHUS B 00JIACTH MTEPCOHAILHBIX JTAHHBIX;

— MPUHUMAET MPABOBBIC, OPraHU3AIMOHHBIE U TEXHUUYECKUE MEPHI JIS 3allUThI
MEPCOHANBHBIX JAHHBIX OT HEMPABOMEPHOI'O WM CIYYalHOTO JIOCTyNa K HHM,
YHUUTOXKEHUSI, W3MEHEHUs, OJOKUPOBAHMS, KOINUPOBAHUS, MPEIOCTABICHUS,
pacrpoCTpaHEeHUs TMEPCOHANBHBIX JAaHHBIX, a TaKXe OT UHBIX HEMPaBOMEPHBIX
JNEUCTBAM B OTHOLIEHUU NIEPCOHAIIBHBIX TAHHBIX;

— Ha3HAyYaeT JUI0, OTBETCTBEHHOE 3a OPraHHU3aIMI0 00pabOTKHU MEePCOHATBHBIX
TAHHBIX B Y UPEKICHUU;

— W3/a€T JIOKAJIbHbIE HOPMATUBHBIE aKThl, ONIPEACIISIIONINE MTOJTUTUKY U BOITPOCHI
00pabOTKH U 3alIMThl IEPCOHATBHBIX JAHHBIX B Y UPEXKICHUU;

— OCYILECTBIIIET O3HAKOMJIEHHE PAOOTHUKOB YUpEXKICHHS, HEMOCPEICTBEHHO
OCYUIECTBJISIONMX ~ OOpabOTKY  MEpCOHANbHBIX  JaHHBIX,  C MOJIOXKEHUSIMU
3aKoHOJaTeNnbcTBa Poccuiickoit denepanvivi U JOKaIbHBIX HOPMATUBHBIX aKTOB
VYupexxaeHusi B 00J1acTH TEPCOHABHBIX JIaHHBIX, B TOM 4YHCJIE TpeOOBaHUSIMU
K 3aIllUTe MEPCOHANBHBIX JJAHHBIX, U 00y4YeHHE YKa3aHHbBIX PAOOTHHKOB;

— nyOnuKyeT WM HMHBIM 00pa3oM 00eCHeuyrBaeT HEOTrPAHMYEHHBIA JOCTYI
K Hacrtosmiei Ilonuruke;

— coO0O0IIaeT B YCTAHOBJICHHOM MOPSAJIKE CyObEKTaM MEePCOHANbHBIX JAHHBIX WU
UX TIPEACTaBUTENSAM UH(GOPMALIUIO O HAJTMYUH IEPCOHAIBHBIX JAHHBIX, OTHOCSIIIUXCS
K COOTBETCTBYIOIIMM  CYOBEKTaM, MPEJOCTABIISIET BO3MOKHOCTh  O3HAKOMJICHUS
C 3TUMU MEPCOHATILHBIMU JTAHHBIMU TIPU 00pallleHnH U (WJIM) MOCTYIUICHUH 3allpOCOB
YKa3aHHBIX CYOBEKTOB MEPCOHAIBHBIX JAHHBIX WM UX MPEJCTABUTEIICH, €CIIM WHOE
HE YCTAHOBJIEHO 3aKOHOJIATEILCTBOM Pocculickont denepanuu;

— Mpekpaimaer oOpabOTKy U YHUUTOXKAET MEPCOHAJIbHBIE JAHHBIE B CIy4asXx,
MPETYCMOTPEHHBIX ~ 3aKOHOJATEIhCTBOM  Poccwmiickoit  ®Denepammm B obmactu

IMEPCOHAJIBHBIX JaHHBIX;



— COBepUIaeT WHble JEUCTBUSA, NPEIyCMOTPEHHbIE 3aKOHOJATEIbCTBOM
Poccuiickoit @eaepainnn B 001aCTH MEPCOHAIBHBIX TAHHBIX.

5.2. OO0paboTka NEpCOHAIBHBIX JAaHHBIX B YUPEXKJACHUH OCYIIECTBISAETCS
C coracusi CyObeKTa MEepPCOHANBHBIX JaHHBIX Ha 00pabOTKYy €ro MepCOHATbHBIX
JAHHBIX, €CIM MHOE HEe MNPEAYCMOTPEHO 3aKOHOAATeNbCTBOM Poccuiickon
®denepanuu B 00J1aCTH MEPCOHABHBIX TAHHBIX.

5.3. OO0uiecTBO OCylIeCTBIAET COOp, 3alUCh, CUCTEMATH3ALMIO, HAKOIICHUE,
XpaHeHHe, yTouHeHue (OOHOBIIEHUE, W3MEHEHHE), W3BJICUYECHHE, MCIOIb30BaHUE,
nepenady  (pacmpocTpaHEHHE, MpeloCTaBlI€HUE, JIOCTyI), 00e3In4YuBaHUE,
OJIOKUpOBaHUE, YJaJIEHUE U YHUUTOKEHHUE NTEPCOHATbHBIX JaHHBIX.

54. OO0paboTka NEPCOHATBHBIX JAHHBIX B YUPEKIEHUU OCYILIECTBISAETCS
CJIETYIONUMU CIIOCOO0aMHU:

— 0e3 UCIIOJIb30BaHUS CpEJICTB BBIUMCITUTEIILHON TEXHUKH
(HeaBTOMaTH3MpOBaHHasi 00pabOTKa MEPCOHANBHBIX JAHHBIX);

— aBTOMAaTHU3MpoOBaHHas oOpabOTKa NEPCOHANbHBIX JAHHBIX C Iepenaden
OJIy4YeHHOU uH(pOopMaIu 10 MH()OPMAITMOHHO-TEIIEKOMMYHUKAITMOHHBIM

ceTsaM Wi 0€3 TaKOBOIA.

6. AKTYAJIM3ALIMA, UCITPABJIEHUE, YIAJIEHUE U YHUYTOXEHUNE
I[NEPCOHAJIBHBIX JAHHbIX, OTBETHBI HA 3AITPOCBI CYBBEKTOB HA
JOCTYVII K ITEPCOHAJIBHBIM JTAHHBIM

6.1. B cinyuyae npenocraBieHusi CyObEKTOM NEPCOHAIBHBIX JAaHHBIX (DaKTOB O
HEMOJIHBIX,  yCTapEeBIIMUX, HEJOCTOBEPHBIX WM  HE3aKOHHO  IMOJYYEHHBIX
NEPCOHATBHBIX JaHHBIX YUpexJeHUEe 00s3aHO BHECTH HEOOXOIUMBbIE H3MEHEHUS,
YHUUTOKUTh WIH OJIOKUPOBATh UX, & TAKXKE YBEIOMUTH O CBOMX JAEHCTBUSIX CyOBEKTa
NIEPCOHAJIBHBIX JaHHBIX.

6.2. B ciyuae moaTBepxkAcHUs (PakTa HETOYHOCTU MEPCOHATBHBIX JIaHHBIX
NIEPCOHAJIBHBIE JAHHBIE MOMJIEkKAT HMX aKTyaJIH3aluud OIepaTopoM, a WIn

HEIMPaBOMEPHOCTU UX 00pabOTKU Takasi 00pabOoTKa JI0JKHA OBITH MPEKpalIeHa.



6.3. [lpu goctmwxkeHuu 1eneld oOpaOOTKM MEPCOHAIBHBIX JAHHBIX, 4 TAKXKE B
cllydae HCTEUYEHMsI CpOKa coryiacus Ha o0pabOTKy MNEepCOHANbHBIX JAHHBIX WIU
OT3bIBa CYOBEKTOM MEPCOHANIBHBIX JAHHBIX COrjacus Ha UX 00paboTKy
MIEPCOHANILHBIEC TAHHBIE TIO/ITICKAT YHUUYTOKECHUIO, €CITH:

— WHOE HE  MPEAYyCMOTPEHO  JIOTOBOPOM,  CTOPOHOW  KOTOpPOTO,
BBITOJIONIPUOOpETAaTEIeM WM TOPYYUTEIEM TI0 KOTOPOMY SIBIIIETCS CYOBEKT
MIEPCOHANILHBIX JTAHHBIX;

—  oIepaTop He BIpaBe OCYIIECTBIATH 00pabOTKy Oe3 coriacus CyObeKTa
NEPCOHAIBHBIX JAHHBIX Ha OCHOBAHUSX, IPEIYCMOTPEHHBIX DeiepanbHbIM 3aKOHOM
«O mepcoHaNBHBIX JIAHHBIX» WU UHBIMH (PeiepaibHbIMK 3aKOHAMU;

—  WHOE HE TMPEAYyCMOTPEHO HWHBIM COTJAIICHHEM MEXIY OIEepaTopoM H
CyOBEKTOM MEePCOHATBHBIX TAHHBIX.

6.4. Onepatop 00s3aH COOOHIUTH CYOBEKTY NMEPCOHAIBHBIX JAHHBIX WM €ro
MPEACTAaBUTENII0 MHPOpMAII0O 00 OCYHIECTBIsIEMO UM 00pabOTKe MEepCOHATbHBIX

JaHHBIX TaKOI'O CY6’I)CKTa I10 3aIIpoCy MOCJICAHCTO.

Cnenuanuct 1o Kajapam M.A.MakyxuHa



6.3. Tlpn JOCTWXKEHUWN Lenieit 006paboTKM MEepPCOHasbHbIX AaHHbIX, a TaKke B
CNlyyae WCTEYEHWS CpOKa cornacus Ha 06paboTKy MNePCOHa/IbHbIX [AaHHbIX WK
OT3blBa CYOBLEKTOM MEPCOHa/lbHbIX [AaHHbIX COorflacMs Ha WX  06paboTKy
NepcoHa/ibHble JaHHbIe MOANEXAT YHUUTOXEHUIO, ECN:

MHOE  He  NpefyCMOTPEHO  [OrOBOPOM,  CTOPOHOM  KOTOPOrO,
BbIFrO4ONprobpeTaTeNeM WM MOPYUYUTENIEM MO KOTOPOMY SBSETCA  CYObeKT
MepCOHa/IbHbIX AaHHbIX;

orepaTop He BrpaBe OCYLLUECTBNATbL 00pabOTKy 6e3 cornacus CyobekTa
MepCOHa/IbHbIX AaHHbLIX Ha OCHOBaHWSX, NPeAYCMOTPEHHbIX PefepaibHbIM 3aKOHOM
«O NepcoHa/IbHbIX AaHHbIX» UM UHbIMK (hefepanbHbIMI 3aKOHAMU;

- MHOE He MpeayCMOTPEHO WHbIM COrMalIeHVEM MeXJy OnepaTopoM U
CyOBHEKTOM MEPCOHA/IbHBIX AaHHbIX.

6.4. Onepatop 00si3aH COOGLNTL CYOBLEKTY MEPCOHaNbHBLIX [AAaHHbIX WU ero
NpeAcTaBUTENO MHGOPMaUMIo 06 OCYLLLECTBSEMON MM 06paboTKe MepcOHasIbHbIX

[aHHbIX TaKOro Cy6beKTa Mo 3anpocy MOCIeAHErO.

CneumanucT no Kagpam M.A.MakyxuHa



